PEKOMEHJIALTIU
I10 PABOTE BUBJIMOTEK C JIOKYMEHTAMM, BKJIIOYUEHHBIMU
B ®EJIEPAJILHBIN CITMCOK DKCTPEMUCTCKUX MATEPUAJIOB

Opranunzanus padoThbl 10 BbISBJICHHIO J0KYMEHTOB, BKJIIOYeHHbIX B DCOM
1. B nensx MCKIIOYEHMS BO3MOXKHOCTH MAacCOBOIO PACHPOCTPAHEHHS HKCTPEMHMCTCKMX MaTEpUAJIOB
OMOIMOTEKN CaMOCTOSITENIFHO OCYIIECTBIISAIOT MPOBEPKY (HOHMIA HA MPEAMET HAJMYUs B HEM JIOKYMEHTOB,
BKJIIOYeHHBIX B PCOM, KoTOpast MpOBOAUTCS:
IpY TOCTYIUIEHUU HOBBIX IOKYMEHTOB B (DOHT;
cUCTEeMaTH4YecKn (He peXe OJHOro pa3a B Tpu Mecsama) mnyreM cBepku DPCOM co crnpaBovHO-
oubnuorpaduyeckum anmnaparom Gonaa 6udimmorexu ¢ Peectpom u Crickom.
2. B cnyuae BeIsBiIeHHs AOKyMeHTa, BKIO4eHHOro B ®COM wm yxke Haxoxsmierocss B (oHe
OuOIMOTEKH, TOKYMEHT MOJICKUT CIIMCAHMIO U TIepe/iade Ha YTHIN3AIHIO.
OcHoBaHue JUIs CIIMCAaHUS - HECOOTBETCTBUE Npodmitto KoMmIuiekroBaHus oubnuorexu /Ipuiioxenne 1/
JoxymenTsl, BkimtoueHHble B @COM, He mopyiexaT HUKaKMM BUJAaM KONMPOBAHUS M SKCIOHUPOBAHUSA,
BbIJaue 10 MexOubamoreunomy abonementy (MDBA), MexmyHapogHOMYy MEKOHUOINOTEYHOMY
abonementy (MMBA) u depe3 cuyxOy osnekTpoHHOW noctaBku pgokymeHtoB (D/11), a Tarke
TPAHCTIOPTUPOBKE U3 OJTHOTO 31aHUS OMOINOTEKH B Ipyroe u o0OpaTHo.
BoisiBiienne UHTepHeT-pecypcoB U OrpaHUYeHue 10CTya
¢ KOMIIIOTEPOB OMOJIMOTEKH
3. B nensx nckimroueHuss BO3MOKHOCTH MacCOBOT'O PaclpOCTPAHEHHUSI MAaTEPUAJIOB, BKIIOUEHHBIX B
OCOM, B 6ubIMOTEKAX HE PEXKe OJTHOTO pasza B KBApTal OTBETCTBEHHBIMH JIUIIAMH 10 BOITPOCAM
MH(POPMALMOHHBIX TEXHOJIOTUH OCYIIECTBIISCTCS OJIOKUPOBKA JOCTYIA C KOMITBIOTEPOB OMOINOTEKH K
NutepueT-pecypcam, BkiroueHHbIM B DCOM.
4. o pe3ynbraram cBepku @COM ¢ 31€KTpOHHBIMU JOKYMEHTaMU U MIHTepHET-caliTaMu, 10CTyH K
KOTOPBIM BO3MOKEH C KOMIIBIOTEPOB, YCTAHOBJIEHHBIX B OMOINOTEKE, COCTaBIsAeTC AKT O OJIOKMPOBKE
WurepHeT-pecypcos, BkitoueHHbIX B DCOM  /TIpuiioxkenue 2/

B cootBercTBUM ¢ DenepanbHbiM 3ak0HOM Ne 126 ot 7 utonst 2003 roga «O cBsizu» (1. S cT. 46)
OJIOKMPOBaHUE CANTOB OCYIIECTBISET MpoBaiiiep (OpraHu3alys, OKa3plBaroIIas yCIyTH Mo
IIPEIOCTABIIEHUIO JOCTYMa K ceTu MHTepHeT), HO B ciyyae, eciu BO BpeMsl POBEPKH OyeT oOHapyk eHa
BO3MOKHOCTb JIOCTYTIA K JIEKTPOHHBIM pecypcaMm n3 ®COM, HakazaH Oy/ieT OTBETCTBEHHBIN
oubnmorekaps. [ToaToMy ciaenyer mOpy4uTh OTAETY O HHPOPMALIMOHHBIM TEXHOJIOTHSAM padoTy 1Mo
OTCIIC)KUBAHUIO U OJIOKMUPOBAHMIO JIOCTYIIA.

Takum 00pa3om, peKkoMeHyeTcsl BbINOJIHEHHE CIeAYI0IIMX Mpoueayp:

- pykoBoautento OO HeoOXomnMMO HW3/aTh MPUKa3 O paboTre OWMONIMOTEKH C JIOKYMEHTaMH,
BKJIIOUeHHBIMU B «®DenepanbHblii CMHUCOK SKCTPEMHUCTCKUX MAaTEepHAlIOB»; CO3AaThb KOMHCCHUIO U3
cotpyanukoB OO, OTBETCTBEHHBIX 3a BBISBJICHUE, M3bATHE M YHUUTOXKEHHE W3 (oHIa OMONMMOTEKH
JOKYMEHTOB U (UIBTPAIMIO TIOCTYIA K caiiTaM, BKIIOYEHHBIM B De/iepabHbIi CIIUCOK SKCTPEMHUCTCKUX
MaTepUasoB.

- B [lonoxkenuu o 6uOIMOTEKE MPOIMUCATh 3aMPET HAa PACTIPOCTPAHEHHE

AKCTPEMUCTCKOM IESITENBHOCTH;

- COCTaBUTh HHCTPYKIHUIO 1O paboTe ¢ DCOM ¢ ykazaHHEeM OTBETCTBEHHBIX JIUII U Tpaduka
ceepku /Ilpunioxenue 4/

- pacnedatsiBaTh @COM cornacHo yCTaHOBIEHHOMY HHCTPYKIIMU TPaUKYy;

- co3naTh KypHai yuéta cBepok DCOM c ponmom 6ubamorexu /Ipunoxenune 3/



IIpoexr
ITPHKA3
O PABOTE C JOKYMEHTAMMU, BKJIITOYUEHHbBIMU

B « d)EI[EPAHBHBIfI CIIMCOK DKCTPEMUCTCKUX MATEPUAJIOB»

Ne
B nemax peanmmsanum ®denepanbHoro 3akoHa ot 25 wmrons 2002r. Nell4-®3 «O mpoTUBOAEHCTBUN
KCTPEMUCTCKOU ACSTEIBHOCTH»
ITPUKA3BIBAIO:
1. [IpoBecTu ¢ 1o CBEpKy uUMeromuxcs B (ouze
ONOIMOTEKN TOKYMEHTOB ¢ «DeiepaibHbIM CITUCKOM SKCTPEMUCTCKUX MATEPUATIOBY.
2. J1st mpoBeieHust CBEPKH CO3/1aTh pab0uyr0 KOMUCCHIO B CIIEYIOIIEM COCTaBe:
[Ipeacenarens KOMHUCCHHU:
YreHpl KOMHUCCHH:

3. Pe3ynbpTaThl CBEpPKH UMEIOIIErocs B OMOINOTEKE TOKYMEHTHOTO (OHAA €
«®DenepanbHbIM CIMCKOM 3KCTPEMUCTCKUX MaTepuaopy (naisee — ®COM) npeacTaBuTh K
20 1.
4, YrBepauts Gpopmy «XKypHana cBepku ¢ «DenepanbHbIM CIICKOM
9KCTpeMHUCTCKUX MatepuanoBy ([Ipunoxenne Ne 3).
S. 3aB. OubnuoTekoii (6uOIMOTEKAPIO) PEryIsipHO, He pexe 1 pa3a B KBapTall, IPOBOAUTH CBEPKY

cnpaBoyHO-OnOIMorpaduueckoro anmapara u ¢onma Oudbmuorekn ¢ ®COM Ha mpenMeT HAIWYUS
W3JIaHU#, BKIIOYEHHBIX B «DenepalbHblil cucok». Pe3ynpTaTel mpoBepku (QuKcHpoBath B <« KypHamne
cBepKH ¢ «DerepabHBIM CITUCKOM SKCTPEMHUCTCKUX MAaTEPUATIOBY.

6. [To pe3ynbTaraM NpoBEpKU COCTaBUTH AKT O HAJIMYMU/OTCYTCTBUHU B OMOIMOTEUYHOM (hOoHIE
NOKyMeHTOB, BKIOUeHHBIX B DCOM ([Ipunoxenne Ne2), durcupoBath ¢axt cBepku B «KypHaie
cBepku «DesepalbHOTO CHMCKA HKCTPEMUCTCKUX MaTEpUalioBy» U cieloBaTh TpeboBaHUsAM MHCTpyKIMH
(ITpunoxenue Ne3).

7. OOHapyxeHHbIe B OMOIMOTEYHOM (DOHJIE SKCTPEMUCTCKUE MaTepuanbl U3bIMaTh U3 (QOHAA U
OTKJIaJbIBATh K CIIUCAHUIO.

8. st obecniedenus coomoieHust TpedoBanuit 3akoHa «O MPOTUBOACHCTBHH HKCTPEMHUCTCKOM
JESITeIbHOCTHY, OCYILIECTBICHHUS] KOHTPOJIS IO UX BBINOJIHEHHIO, B ONOINOTEKE OTBETCTBEHHOCTh
BO3JIOKUTH Ha 3aB. OnOImoTekoi (bubimorekapsi)

9. Bmenuts B 00s13aHHOCTB 3aB. OMOIHOTEKOM (OnbIMOTEKaApPIO) M pOBEJCHNE PabOTHI
o CBOEBPEMEHHOMY OTCIIC)KUBAHHIO OOHOBIEHUH «DenepallbHOrO CIHUCKA IKCTPEMHUCTCKOM
JUTEPaTyPHI.

Hupexrop [Toanuce

C npuka3oM 03HAKOMJIEHBI:

®.1.0. [Toanucu

Jlara



IIpunoxxenne Nel

«YTBEPXJIAIO»
Jupexrop
/ /
« » 20 T.
AKT
OT « » 20 I.

MBI, HHXKenoANUCaBIINECs, ITpece1aTeNb pabodyel KOMUCCUH 110 CBEPKE UMEIOLINXCS B (poHAe
OubmoTexu JOKyMEHTOB ¢ «DeepabHbIM CIIUCKOM SKCTPEMUCTCKUX MaTepHaIOB)»

YJI€Hbl KOMUCCHUU:

COCTaBMJIM HACTOSIIMM aKT B TOM, YTO HAMU B IIEPUOSI C K » o «  » 20 r. mpoBezneHa
IpoBepKa JOKYMEHTHOTro (poHAa OMOIMOTEKH Ha MTPEeIMET BBISIBICHUS U U3BATHS U3 OMOIHMOTEYHOTO
donna n3nanuii, BKIIOUEHHBIX B «DeepaibHbIi CIIMCOK 3KCTPEMHUCTCKOM JTUTEPATYPBI».

CBepka nNpoBOAWIIACH MYTEM CIMYEHUS U3JJaHUM, BKIIFOUEHHBIX B «DeepaibHblil CIIUCOK YKCTPEMHUCTCKUX
MaTepHaoB» C JOKYMEHTaMHu (OHAA U CIPaBOYHO- OMOIHOrpaduuecKuM anmnaparom OMOIHMOTEKH.

B pe3ynbraTe npoBepku U31aHus, OJIEKAIINE U3BSITHUIO, HE BbISIBICHBI (BBISBIICHBI).

[Tonnucy 4I€HOB KOMHUCCHU:




[Ipunoxxenne Ne2

«YTBEPXJIAIO»
Jupexrop
/ /
« » 20 T.
AKT
OT « » 20 T.

0 O6s10KupoBKe MIHTEpHET-pECYPCOB, BKIIOUEHHBIX B (heIepabHbIN CIIMCOK SKCTPEMUCTCKUX MAaTEepPHUaIoB
(®COM) ot « » 20r.or" " 20 r.

Ms1, Hmxenoanucasiuecs (PYO 0TBETCTBEHHBIX JIMIL), COCTAaBMIIM HACTOSIIIUI aKT O TOM, YTO HaMH ObLIa
NpOBe/IeHa CBEepKa (eIepaIbHOTO CIUCKA YKCTPEMHUCTCKUX MATEPHATIOB C DIIEKTPOHHBIMH TOKYMEHTAMHU U
WuTepHeT-caiiTaMu, JOCTYI K KOTOPbIM BO3MOKEH ¢ KOMIIBIOTEPOB, YCTAHOBJICHHBIX B OMOIHOTEKE.

B pe3ynbraTe npoBepKH BHISBICHO (KOJIMYECTBO) 3JIEKTPOHHBIX JOKYMEHTOB U MIHTEepHET-pecypcoB,
BKJIIOUEHHBIX B DesiepalbHbIN CIIUCOK SKCTPEMUCTCKUX MaTepuaioB. [Iponssenena 0J10Kk1MpoBKa
YKa3aHHBIX PECYPCOB.

Cnucok npusaraeTcsi 4WIeHbl KOMUCCHU:



Ipunoowcenue 3

Kypnan ceepku «DeepanbHOro cucka SKCTPEMUCTCKUX MaTepHaIoBy ¢ (POHIOM OMOINOTEKH

n/n

Jlama

nposeoens.
ceepKu
OubIUOMEUHO20
gonoa

Ne akma o
nposeoeHuU
npoeepxu

Pe3ynibmam ceepKu (8vlasneno/ He
6bI6/1EH0)

QU0
OmeemcmeeHH020 1uya
(noonucs)




Ipunoosicenue Nod

NMHCTPYKI A
1o pabote OMOTNOTEKH C U3TAHUSIMH,
BKJIFOYEHHBIMU B «DeiepaabHbIi CIIUCOK SKCTPEMUCTCKUX MAaTEPUATIOBY

1. OO01IMe TIOTOKESHHS
Hacrosmas uHCTpyKIus pa3paboTaHa B COOTBETCTBUH
CO CIIEYIOIIUMH
3aKOHOJATEIbHBIMU MATEPHAIAMH:

. denepanbhbiii 3akoH o1 25.06.2002 N 114-D3 (pen. ot 23.11.2015) «O
IIPOTUBOIEUCTBUU SKCTPEMUCTCKOM JAESTEIbHOCTIY;

. denepanbHbiii 3akoH 0T 29.12.1994 N 78-D3 (pen. ot 03.07.2016)

«O OubIMOTEeYHOM Jieie» (C U3M. U 1011, BeTyi. B cuity ¢ 03.10.2016);

. Denepanbhblii 3akoH 0T 29.12.1994 N 77-D3 (pen. ot 03.07.2016) «O6
0053aTeIbHOM SK3EMILIPE JOKYMEHTOBY;

. [Mpuka3 I'eanpokypatypst Poccun 0o119.11.2009 N 362 (pex. ot 17.11.2016)

«O06 opranuzaiyy IpOKypOpCKOro Haa30pa 3a UCIIOJIHEHUEM 3aKOHOIaTeIbCTBA O TPOTUBOACHCTBUN
AKCTPEMUCTCKOMN AEATETBHOCTH |

. IMpuka3 Munrocra Poccunor11.12.2015 N 289 (pen. ot 24.11.2016) «O mopsiake
BEJICHUS (e/iepalIbHOTO CIHMCKa SKCTPEMUCTCKUX MaTepuaioB» (3aperucTpupoBaHo B MuHiocTe
Poccun 24.12.2015 N 40217);

. Poccniickas @enepannst. MunuctepcTBo roctunyu. OenepaibHblid CIIACOK
HKCTPEMHUCTCKUX MaTepUaNIOB: 10 cocTossHuio Ha 20.05.2021 [DnexTpoHHBIH pecypc. ]|
- URL.: http://miniust.ru/ru/node/243787 (26.03.2021);

o «Pexomenmauu mo pabore OMOTMOTEK ¢ JOKYMEHTaMHU, BKIIFOUCHHBIMHE B (peiepaibHbIH
CIMCOK DKCTPEMHUCTCKHUX MaTepuaioB» (yTB. MuukyasTypsl Poccun 12.09.2017).

Hacrosimmass HHCTPYKIMS perilaMeHTHPYET HMOPSIOK BhIABICHHUS coTpynHukamu oubmuoreku KI'b IIOY
U3aHuH, BKIIOYEHHBIX B «DeepalibHbIil CIUCOK 3KCTPEMUCTCKUX MaTEpUajoBy, OMYOJIMKOBAHHBIN Ha
odunmansHoM caiite MunucrepctBa tocturmu P http://www.minjust.ru/nko/fedspisok  (masnee
«®DenepanpHblil CIUCOK»), B COOTBETCTBUM cO cT. 13 ®denepanbHoro 3akoHa PO «O mpotuBonaeicTBun
AKCTPEMHUCTCKOMN nesTeabHoCcTH» oT 25.07.2002 roma Ne 114

2. BrisBrieHne uzianui.

2.1. 3aBeayromuii  OubimoTekor  (OMONMMOTEKaph) TPOBOIUT  €KEKBAPTAIBHYIO  CBEPKY
«DenepanbHOTO CIUCKa» C KATalIOroM OMOIMOTEKH U MOCTYMAIOIIUMU TOKYMEHTaMH.

2.2. [Ipu xommuexkToBaHUM OuOIMOTEUHOro (OHOA, HA OTale 3aKa3a WIM TOCTYIUICHUS,
HE3aBUCHUMO OT HWCTOYHHMKA KOMILUICKTOBAHHS 3aBEAYIOIHMA OHOIMOTEKON (OMOIMOTEKaph) MPOBOIUT
00s13aTeNbHYI0 CBEepKY u3naHuii ¢ denepanbHbIM CIHUCKOM C IENbI0 HEJOMYIICHUS B OMOIMOTEUHBIN
dboHIT MaTepUaIoB HIKCTPEMHUCTCKOTO COACPIKAHUSI.


http://miniust.ru/ru/node/243787
http://www.minjust.ru/nko/fedspisok

2.3. [Tpu obHapyKEeHUN SKCTPEMUCTCKOTO MaTepuaia, uzganus u3 oudnuoreunoro pouga KI'b
[TOY ... uckiovaroTcs ¢ JalbHEUIIeH yTHIIM3aIueH.

2.4. ®akT cBepku Qukcupyercs 3amnucbio B «OKypHane cBepku ¢ «DenepaabHbIM CHHCKOM
HKCTPEMUCTCKUX MATEPHAIIOBY.

3. BrisiBnenue MHTepHET-pECypCcOB U OTpaHUUYEHUE TOCTYIA C KOMITBIOTEPOB OUOINOTEKH.

3.1. B mensx uckimroueHUS BO3MOXKHOCTH  MAacCOBOTO  PACHpPOCTPaHEHUS MaTepuasoB,

BKIIIOYeHHBIX B @COM, B 6uOIMOTEKax HE peke OJHOTO pa3a B KBapTaJl OTBETCTBEHHBIMH JIMUIIAMH IO
BONpOcaM MH(OPMAIIMOHHBIX TEXHOJOIMH OCYIIECTBIsAETCS OJIOKUPOBKA JIOCTYyNa C KOMIIBIOTEPOB
oubnuorexu k MuTEepHET- pecypcam, BKIOYeHHBIM B DCOM.

3.2. ITo pesynbratam cBepku ®COM ¢ 3IEKTPOHHBIMHU JTIOKYyMEHTaMH W MHTepHeT- callTaMu,
JOCTYN K KOTOPBIM BO3MOXKEH C KOMIIBIOTEPOB, YCTAHOBJIICHHBIX B OHOJIMOTEKE, COCTaBiseTCs AKT O
onoxupoBke HTEpHET-pecypcoB, BKItoueHHBIX B DCOM (IIpunoxenue Ne 4).

6. OTBETCTBEHHOCTh 3a BBHITIOJIHEHHE CBEpKH co crnrckoM ®@COM HeceT 3aB. OMOIMOTEKOM
(OubnnoTexapsp) KT'b [oy...

(®UO
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ITpunoxenne N 1

k PexoMenganusim o padorte
OMOJIMOTEK C U3TAHUSIMH,
BKIJIFOUEHHBIMHU B (pe/IepanbHBIi CIIUCOK
IKCTPEMHCTCKHX MaTEPHUAJIOB

YTBEPXIAIO
OUO pykoBoauTens
(mara)
AKT
O HaJIMYUU U3JaHUH, BKIIFOUEHHBIX B ()eiepaibHbIN CIIHCOK IKCTPEMHUCTCKHUX
MaTepUajoB

or" " 20 1.
Msl, Hmxenoanucasiuecs: (PO 0TBETCTBEHHBIX JIMI] B KOJIMYECTBE HE MEHEe 3-X UYelIOBEK), COCTAaBUIIN
HACTOSIIIMI aKT B TOM, YTO HamMH ObUIa IMPOBEACHA CBepKa (eAepalbHOTO CIMCKA JKCTPEMHUCTCKHX
MaTepHaJIOB CO CIIPABOYHO-OMOIMOrpaguecKuM anmnapaTtoM K GoHgam OUOIMOTEKH.

B pesynbraTe npoBepku B (OHNE BBISBICHO (KOJIMYECTBO) JOKYMEHTOB, BKIIOYEHHBIX B (pesiepalibHbIi
CIHMCOK KCTPEMHUCTCKUX MAaTEpHAIIOB.

Cnucok npusaraercs.

‘ﬂOH)KHOCTI/I Hommcn‘




[Tpunoxxenue N 2

Kk Pexomenganumsm mo pabdore
OUOIMOTEK C TOKyMEHTaMH,
BKJIFOUCHHBIMU B (peiepaibHbIi CITUCOK
IKCTPEMHUCTCKUX MaTEPUAIIOB
YTBEPXKJIAIO

(®UO pykoBoauTes)
n " T.

AKT
o OnoxupoBke HTEepHET-peCcypCcoB, BKIIOUEHHBIX B (eepaabHbIi
CIMCOK 3KCTpeMUCTCKUX MaTepHuaioB (PCOM)
or" " 20 1.
Msl, Hmxenoanucasiuecs: (PO 0TBETCTBEHHBIX JIMI] B KOJIMYECTBE HE MEHEe 3-X UYelIOBEK), COCTAaBUIIN
HACTOSALIMI aKT O TOM, YTO HaMM Obl1a IpOBEJEHA CBEpKa (elepalbHOIO CIHCKA AKCTPEMHUCTCKHUX
MaTEpUaIOB C 3JEKTPOHHBIMM JIOKYMEHTaMHM M VIHTepHeT-caiiTaMu, JOCTYNl K KOTOpPBIM BO3MOJXKEH C
KOMIIBIOTEPOB, YCTAHOBJIEHHBIX B OMOJIHOTEKE.
B pesynbraTe mpoBepKH BBISBIEHO (KOJMYECTBO) 3JIEKTPOHHBIX TOKYMEHTOB M VHTepHET-pecypcos,
BKJIIOUeHHBIX B DenepanbHblii CHUCOK OSKCTPEMUCTCKUX MarepuanoB. [IpousBenena Oi0KHpoBKa
YKa3aHHBIX PECYPCOB.
Cnucok npusaraercs.

‘I[OJDKHOCTI/I [loammcu




