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HOJIOKEHUE
0 LIKOJILHOM OMOIMOTeKe
I'BOY CO1 c. Pycckmii baiityran
1. O01mme noJio:keHust
1.1. /laHHOE MoJN0X€eHrEe pazpabOTaHO B COOTBETCTBUU C [ pa’kJaHCKUM KOJEKCOM
PO, ®enepanbubiM 3akoHOM Ne 273-03 ot 29.12.2012 r. «O6 obpazoBaHuHN B
Poccutiickoit @eaepannmy», @enepanbHbiM 3akoHOM Poccutickont @enepammm No78-
@3 «O 6ubmmoreynom aene» ot 29.12.1994 r., deaepanbabiM 3akoHoM Ne 114-D3
«O MpPOTHUBOAECUCTBUM DKCTPEMHUCTCKON nesrenbHocTd oT 25.07.2002 1. (c
u3MeHeHusiMu ot 31.12.2014 1. Ne 505-D3), denepanbubiM 3akoHOM Ne 436-D3 ot
29.12.2010 r. (¢ wmsmenenussmu oT 29.06.2015 r.) «O 3amure aeTed OT
uHbOpMAaIuU, TPUUUHSIONIUN BpeJl UX 3/I0pPOBbI0 U pa3BUTHIO», DeaepaibHbIM
3ak0HOM OT 24.07.1998 r. Ne 124-®3 «O06 OCHOBHBIX TapaHTUAX MpaB peOCHKA B
Poccuiickoit denepanun», B coorBeTcTBUM ¢ TpedboBaHusiMu OI'OC HayaabHOTO
obmero ooOpazoBanuss Ne 373 or 06.10.2009r., Konuenuuu gyXOBHO-
HPAaBCTBEHHOI'O PAa3BUTHUS M BOCHUTaHUSA JIMYHOCTH TpaxkaaHuHa Poccuw,
coorBercTBuM ¢ YcraBom I'bOY COLI c. Pyccknit bantyran, Canllun 2.4.2.282-
10, ¢ yueToM MHEHHUsI YTpaBIsIONEro coBera mkoibl (mpoTokona ot 09.01.2019r.
r.).
1.2. bubnnoreka sBIsSETCS CTPYKTYpHBIM moxapasaenenneM [BOY COII c.
Pycckuii baiiTyran, yyacTByIOIMM B y4€OHO-BOCIIUTATEIBHOM IMPOIIECCE B LENSIX
oOecrieueHusi TMpaBa y4YaCTHUKOB 0OO0pa3oBaTEIBHOTO Mpollecca Ha OecruiaTHOe
MOJIb30BaHUE  OMOIMOTEYHO-UH(POPMAIMOHHBIMH  pecypcamu.  bubnuoteka
JocTynmHa U OeciylaTHA JUIss YUTaTeNlel: Yy4Yalluxcs, YYUTeNeW U Apyrux
pabOTHUKOB IIKOJBL. Y IOBJIETBOPSET 3ampoChl pPOAMUTENEH Ha JUTEpaTypy H
uHOpMAIMIO 10 TeAaroruke W OoOpa3oBaHMIO C YYETOM HMMEIOIIUXCS
BO3MOXHOCTeH. Opranuzainus OOCTY>KMBaHHUS YYaCTHHUKOB 0OOpa30BaTEIbLHOTO
mpoIiecca MPOU3BOJAUTCS B COOTBETCTBUU C MpaBUIaMU TEXHHUKU 0€30MacHOCTH U
MPOTUBONOKAPHBIMH, CAHUTAPHO-TUTUEHUUYECKUMU TPEOOBAHUSIMU.
1.3.JleaTenbHOCTh IIKOJBHOM OWUOJIMOTEKHM OCHOBBIBAETCS Ha MIPHUHIMIAX
JEMOKpaTUu, TyMaHU3Ma, OOIIENOCTYMHOCTH, MNPUOPHUTETA OOIIEUYETOBEUECKHUX
[IEHHOCTEH, rpak IaHCTBEHHOCTH, CBOOOTHOT'O Pa3BUTHUSI JINUHOCTH.
1.4. B cootBetrcTBUU ¢ DenepanbubiM 3akoHOM Ne 114-D3 «O mpoTUBOACHCTBUM
AKCTPEMUCTCKOM niesiTennbHOCTH oT 25.07.2002 1. (¢ u3menenusimu ot 31.12.2014 r.
Ne 505-®3) B OuOnMOTEKE 3ampenieHO0 PacHpOCTPAHEHHE, MPOU3BOJICTBO,
XpaHEHUE U UCMOJIb30BAHUE JTUTEPATYPhl SKCTPEMUCTKON HAMPABICHHOCTH. 3aKOH
OMpeNeNiseT AKCTPEMUCTCKHE  MaTepuaibl KakK  MpeIHAa3HAYEHHbIC IS
OoOHapo/OBaHUS JOKYMEHTHI, 100 uHGOpPMAIUS HAa HHBIX HOCHUTEISX,
MPU3bIBAIOIINE K  OCYIIECTBICHUIO OKCTPEMHUCTCKOW JACSATENBHOCTH  JIHOO
00OCHOBBIBAIOIITUE MJIM OTPABIBIBAIOIINE HEOOXOIUMOCTh OCYIIECTBICHUS TaKOU
nesteabHOoCTH. [Ipu 3TOM K HSKCTPEMHUCTCKOW JAESTENbHOCTH 3aKOH OTHOCHT,
NOMUMO TPOYEro, «MAacCOBOE pACIHpPOCTPAHEHUE 3aBEIOMO HIKCTPEMHUCTCKHUX



MaTepHaioB, a PABHO MX H3TOTOBJIEHHWE WM XpaHEHUE B IEJISIX MacCOBOTO
pacnpocTpaHeHus», a Takke (PUHAHCUPOBAHME M «HUHOE COJCUCTBUE)» 3TUM
JEHUCTBUSIM.

1.5. bubGnuorekapr (rmemaror-OuOIMOTEKApb) OCYIIECTBIACT €XKEKBAPTAILHO
AKCIIEPTU3Y MH(POPMAITMOHHON NPOAYKIIMU Haxo siecs B GoHae OUOIMOTEKH Ha
IpeAMeT HalIM4Yusl SKCTPEMUCTCKUX MarepuainoB. [lo pesynbTaTaM sKCIEpTU3bI
cocTaBisieT «AKT 00 oakcmeptuze OubmuoreyHoro Qouma», pe3yapTaThl
sKcrepTussl pukcupyet B «OKypHase o uroraMm npoBepku OMOIMOTeUHOro GoHIa
Ha HAJIM4YME IKCTPEMUCTCKUX MaTepHasioBy». lIpu oOHapyX’eHUU 3KCTPEMHUCTCKUX
MaTepHayioB ciieayeT TpedoBanusM MHCTpykius mo padore Oubmmorekun ['bOY
COHI c. Pycckuii baiityran ¢ wuznaHusimMu, BKIOYEHHBIMU B «®DenepanbHbIi
CIMCOK 3KCTPEMHUCTCKHX MaTepuayioB». PerymsipHo pomnonnser Coucok
HKCTPEMHUCTCKUX MaTepuasoB, OMYyOJMKOBAHHBIX Ha BeO-caiite MuHHCTEpcTBa
foctuuu PO no mepe o6HoBieHus. ExekBapTanbHo BecTu cBEpKY ¢ «KypHaiom
npoBepok uHpopMannoHHbIX pecypcoB ['BOY COII c. Pycckumii baiityran
(oTBeTCTBEHHBIN 32 BeJeHue JKypHala) Mo UCKIYEHHIO TOCTyIa 00yJaroluXxcs K
caiTaM 3KCTPEMHUCTKON HaIpaBJIICHHOCTH M MHBIM pecypcaM ceTu MHTepHeT, He
COBMECTHUMBIM C 00pa30BaTEIbHBIM IPOIIECCOM.

1.6. B cootBercTBUU C (eaepanbHbIM 3aKoHOM 0T 29.12.2010r. Ne 436-D3 (c
n3MeHeHussMu 0T 29.06.2015 1. Ne 179-@3)) «O 3ammre nereid oT uHpopmanuu,
NPUYMHSIIONIEH BpEJ KX 3J0POBBIO M PA3BUTHI0 M PA3BUTHIO», (PeAepalibHbIM
3akoHOM oOT 29.07.2013 Ne 135-®3 «O BHeceHMM H3MEHEHHUM B CTaThlO 5
®denepanbHOro 3akona «O 3amure AeTell 0T HH(pOpMaLUU, TPUUHUHSIONIEH Bpel X
3I0POBBI0 W Pa3BUTHIO» CO3JaHa IOCTOSHHO JEHCTBYIOLIAs KOMMCCHS TIO
Kiaccuukauuy  MHMOPMALMOHHOW MPOAYKIMHM, Haxozsumeics B  (ouae
Ooubnuotexku. B 005S3aHHOCTM KOMHUCCHM BXOAAT Cleaytouue OOS3aHHOCTH:
OtHecenue 00BEKTOB OMOMMOTEUHOro (hOHAA, @ TaKKE BHOBH IOCTYMAIOIICH B
dbona OubMMoTekr MHPOPMAIMOHHOW MPOAYKIIMH, HE UMEIOIIEeH MapKUPOBKH, K
KareropusiMm HHGOPMAIMOHHOHN TTpoyKiiun; OTHECEHHE O0BEKTOB OMOIHMOTEYHOTO
doHma, a Takke BHOBb MOCTymaromieil B ¢GoHa OubimoTekn HHPOPMAIMOHHOM
OpPOAYKIMM K HMHQOPMAIMOHHOM MpOAYKUWH, HMEIOMEH 3HAYUTEIbHYIO
VCTOPUYECKYIO, XYAOKECTBEHHYIO M KYJbTYPHYIO LEHHOCTb W HE IOJICKAIIECH
kinaccudukanuu;, CoTpyaHUKaM OUOIMOTEKM Ha CTaauu TpuéMa u o0paboTKu
OCYUIECTBJISTh pa3MelleHUe 3HaKa MH(GOPMAIIMOHHON MPOAYKLUHMH (MapKUPOBKE)
Ha 00bekTax OubIMoTeyHoro ponaa (KHUTM, JOKYMEHTHl BPEMEHHOIO XpaHEHUs,
AJIIEKTPOHHBIE M ayJUOBU3YaJbHBIE JOKYMEHTBI, MEPUOJUYECKHE HW3JaHUS), a
TaK)K€ B DJIEKTPOHHOM KAaTajlore M NpH CO3JlaHMM TeYyaTHbIX KapTouek; I[lpu
NOCTYIJICHUM  M3JaHUM, HMEIOMMX KJIacCU(UKAIMI0O OT MPOU3BOAUTENSA
(mocTaBuIMKa), COTPYIHUKH OMOIMOTEKH MPOCMATPUBAIOT TOCTYIAONINE U3IaHUS
Ha MpeIMeT YTOUHEHHUS U M3MEHEHHUS BO3pAacCTHOW KilacCHU(PUKAIMK C YYETOM
COOTBETCTBUSI TEMAaTUKE, COJEPKAaHUI0O U XYAO0KECTBEHHOMY O(OPMIICHHIO,
duznyecKomMy, ICUXUIECKOMY, TyXOBHOMY U HPaBCTBEHHOMY Pa3BUTHUIO JIETEH.
1.7.Tlopsmok mMONB30BaHUA WMCTOYHUKAMH HWHGOPMAIMH, TEPEYeHbh OCHOBHBIX
YCIIyI' ¥ YCJIOBHS HUX MPEAOCTaBIIeHUs onpenesstorcs [lonoxennemM o MIKOIbHON
oubnuoreke u  IIpaBuiamMu  MONb30BaHMS — MIKOJBHOM  OHOIMOTEKOM,
YTBEPKJIEHHBIMU AUPEKTOPOM ILKOJIBI.



1.8.Hacrosiiee mnosio)KeHHE ONpeaessieT ypOoBeHb Oa3uCHBIX TpeOOBaHMM K
ounobIMoTeke roCyJ1IapCTBEHHOTO OIOPKETHOTO 00111600pa30BaTEIHLHOTO
yupexzaeHuss Camapckoil obnactu cpeaHeil oOieoOpa3oBaTeNbHON IIKOJBI C.
Pycckuii baiityran MyHununaipHoro paiiona Kawmeimumackuid Camapckoi
00JacTH.

1.9.11lkona HeceT OTBETCTBEHHOCTh 3a JOCTYMHOCTh M KauecTBO OHUOIMOTEYHO-
UHGOPMAIMOHHOTO OOCTYKHUBaHUS OUOIMOTEKH.

1.10. Opraauzamnust 00CTy)KMBaHUS yYYaCTHUKOB OOpa30BaTEIHLHOTO IIpoIlecca
MPOU3BOAMUTCS B COOTBETCTBMM C TIPaBWJIAMU TEXHUKH O€30MaCHOCTH |
MIPOTHUBOIIOKAPHBIMHU, CAHUTAPHO-TUTHCHHYECKUMU TPEOOBAHUSIMH.

2. 3agaum OHOJIHOTEKH.

2.1. OGOecrieueHne ydacTHHKaM 00pa30BaTEIBHOTO MPOIEcca-00ydaroIImMCs,
MEAarorTHYecKuM pPaOOTHUKAM, POAUTEISIM (MHBIM 3aKOHHBIM TIPEACTABHTEIISIM)
oOyuvaronuxcs (Jajgee - MOJb30BATENsIM) - AOCTyNa K HH(POpPMALMH, 3HAHUSM,
UAesIM, KyJbTypHBIM IICHHOCTSIM TOCPEJICTBOM HCIOJIB30BAaHUS OHOIMOTEYHO-
MHGOPMAIIMOHHBIX PECypCOB IIKOJBI Ha PAa3IMYHBIX HOCHUTENSX: OyMakHOM
(kHMKHBIM ~ QoHA, (OHA MEpUOAMYECKUX  HW3/IaHUi); KOMMYHUKATHBHOM
(KOMIIBIOTEPHBIE CETH) U UHBIX HOCUTEIISIX;

2.2. BocnuraHue KyJbTYpHOTO U TPaKJaHCKOTO CAaMOCO3HAHMS, MOMOIIb B
coLaIn3auuy 00y4aromerocs, pa3BUTUU €ro TBOPUECKOro MOTEHIINANA,

2.3. ®opmupoBaHHE HABBIKOB HE3aBUCHUMOIO OMOIMOTEYHOIO IOJIB30BATEIS:
oOyueHue MOUCKy, 0TOOPY U KPUTHUUECKOH OlleHKe HH(OpMalny;

2.4. CoBepIlIeHCTBOBAHHUE TMPEIOCTABISIEMBIX OHOIMOTEKON YCIyr Ha OCHOBE
BHEJPECHUST HOBBIX HMH(POPMAIIMOHHBIX TEXHOJOTHH W  KOMITBIOTEPHU3AIUU
OnOIMOTEeYHO-MH(POPMALIMOHHBIX ~ IIPOLECCOB,  (popMupoBaHue  KOMQOPTHOM
OMOIMOTEUHOM CpeIbI.

2.5. 3Bammra gerteit oT umHMOpPMANMK, TPUUYUHSIONIEH BpeAd WX 37A0POBBIO H
pa3BUTHIO.

3. OcHoBHbIE PyHKIIUMH.

s peanuzayuu ocHO8HBIX 3a0a4 bubIUOMEKA:

a) popmupyet pong 6uOIMOTEUHO-MH(POPMAIIMOHHBIX PECYPCOB IIKOJIbI:

* KOMIUIEKTYET YHUBEPCATbHBIN (OHI YICOHBIMU, XYT0)KECTBEHHBIMH, HAYYHBIMH,
CIIPABOYHBIMH, TEAArOTHYECKUMU W HAYYHO-TIOMYJISSPHBIMU JOKyMEHTaMHU Ha
TPaJMIIMOHHBIX U HETPAAUITMOHHBIX HOCUTEISIX HH(POPMAIIUU;

* OpraHu3yeT M BeJAET CIPaBOYHO-OMOJIMOrpaduuecKkuil ammapar: 3JIeKTPOHHBIH
KaTajor;

0) oOecneunBaer WHGOPMUPOBAHUE TMOJIb3oBaTeaed 00 HHPpOPMAIMOHHOMN
PO/ KIIHH;

B) ocymiectBisger  auddepeHmpoBaHHOe  OMOIMOTEYHO-UH(DOPMALIMOHHOE
oOcy>KrBaHUE 00yYarOIMINXCA:

* OpraHusyer oO0y4eHHe HaBbIKAaM HE3aBHUCUMOTO OMOJIMOTEUHOIO MOJIh30BaTENs U
noTpedutenss uHPOpPMAIUU, COJASHCTBYET WHTETpAIlMM KOMIUIEKCA 3HAHUH,
YMEHHH U HaBBIKOB pabOTHI ¢ KHUTOW U HH(pOpMAIUEil;



* OKa3bIBaeT MH(POPMAIMOHHYIO MOJACPKKY B PEUICHUU 3a7a4, BO3HUKAIOIIUX B
npoliecce ux yueOHoi, caMoo0pa3oBaTeNbHON U IOCYTOBOM €SI TEIbHOCTH;

r) ocymectBiasier auddepeHupoanHoe  OMOIMOTEYHO-UH(DOPMALIMOHHOE
00CITy>KMBaHUE MEeIarornyecKux pabOTHUKOB:

* BBIBISICT MHQPOPMALMOHHBIE TMOTPEOHOCTH W  YJIOBIETBOPSIET 3aIlpPOCHI,
CBSI3aHHBIE C 00yYEHUEM, BOCTUTAHUEM U 3/IOPOBbEM JIETEH;

* BRISIBJISICT WH()OPMAITMOHHBIC TTOTPEOHOCTH U yIOBIETBOPSIET 3aIIPOCHl B 001aCTH
MearornIeCKuX MHHOBAIMI M HOBBIX TEXHOJIOTH;

* CHOCOOCTBYET MPOBEICHUIO 3aHATHA MO (POpMUPOBAHUIO HHPOPMAITMOHHOM
KYJIbTYPHI,

n) ocymecTtBiusieT  auddepeHnupoBaHHOe  OMOIMOTEYHO-UH(DOPMAITMOHHOE
oOcyKMBaHUE poAUTeNeH (MHBIX 3aKOHHBIX MPEICTABUTEIIEH ) 00yJarOIIUXCS:

* YIOBJIETBOPSET 3alpoOChl TOJBb30BaTeNed W HWHPOPMHUPYET O HOBBIX
MOCTYIJICHUSIX B OMOIHUOTEKY;

* KOHCYJIbTUPYET IO BOMPOCaM yUeOHBIX U3JIaHUM JIs1 00yUarOIIMXCA.

€) oOecrieuyuBaeT 3alIUTy JI€Ted OT BPEIHOM JUIsl UX 3J0pPOBbSI U Pa3BUTHS
uHdopMaIuu.

%) OCyIlecTBIIsIET CBEPKY MOCTYMNAIONUX B OMOIMOTEKY JOKYMEHTOB (Ha JIIOOBIX
HocuTensax) ¢ DenepaibHBIM  CIIMCKOM  3alpelIEHHBIX  MaTepHUalioB
IKCTPEMHCTCKOTO cojepkaHus He pexe 1 pasza B monroxaa. [Iponenannas pabora
bukcupyercs B «KyprHaie cBepku ¢ «DenepalbHBIM CITUCKOM 3KCTPEMHCTCKUX
MatepuanoBy. [Ipn oOHapyKeHHH 3amperieHHBIX MaTePUAIOB SKCTPEMHCTCKOTO
COZICP)KaHMS COCTABIISIETCS aKT C IIEJbI0 HEIOMYICHUS TOoMagaHus uX B (HOHJ
OTKpBITOTO foctyna. OTaen aBToMaTH3aIlMi IPOBOAUT PETYISIPHO, HE pexe | pa3
B KBapTaJ, paboTy 1o OJOKUPOBAHUIO JIOCTYIAa C KOMIBIOTEPOB, YCTAHOBJICHHBIX B
OubnmuoTeke, K caiiTaM ¥ OJIEKTPOHHBIM JOKyMEHTaM, BKJIIOYEHHBIM B
«DenepanbHBIA CIIUCOK OSKCTPEMHUCTCKUX MaTepUajoBy, MpoBeAeHHas paboTa
dbukcupyercs B Kypnane cBepku. Gunbrparus cetu MHTEpHET npeaocTaBisercs
npoBaniepom «Pocrenexkom».

4. Opranu3anus AesiTeJJbHOCTH OMOJIHOTEKH.

4.1. IllxonpHast OMOIMOTEKAa MO CBOEW CTPYKType HeIUTCS Ha aOOHEMEHT,
YUTAJIBHBIN 3aJ1, OT/IE] YICOHUKOB.

4.2. bubnnoreyHo-uHPOPMAIMOHHOE OOCTYKUBAHHUE OCYIIECTBIISETCS HA OCHOBE
OnOIMOTEYHO-MH(POPMAIIMOHHBIX PECYpPCOB B  COOTBETCTBUHM C Y4YEOHBIM H
BOCITUTATEIBHBIM TIJIAaHAMU IIIKOJIBI, IPOTPaMMaMHt, TPOCKTaMH | TIJIAHOM pabOTHI
IIKOJLHON OMOJIMOTEKH.

43. B nemsix obOecriedeHuss MOJEpHU3AIMU  OUOIMOTEKH B YCIOBHUAX
nHpopMaTuzanuu o0pa3oBaHUs W B TpejAesiax CpeACTB, IIKojJa oOecrneunBaeT
OMOJIMOTEKY:

* TrapaHTUPOBAHHBIM ()MHAHCUPOBAHMEM KOMIUIEKTOBAHHUS  OUOIMOTEYHO-
UH(OPMAITMOHHBIX PECYPCOB;

* HEOOXOIUMBIMU CIY>KEOHBIMH U TPOU3BOACTBEHHBIMH TIOMEIICHUSIMHU B
COOTBETCTBHUM CO CTPYKTypoi OHMOIMOTEKM W HOpPMAaTUBAMHU TIO0 TEXHUKE
0€30MacHOCTH JKCIUTyaTallud KOMITbIOTEPOB (OTCYTCTBHE BBICOKOM BIIAYKHOCTH,



3aMbUJICHHOCTH  TOMEIIEHUS,  KOPPO3MOHHO-aKTHUBHBIX  TMpUMEcCEed WU
AIIEKTPOIPOBOJIAILEH NBLIM) U B COOTBETCTBUH ¢ nosoxeHusiMu CanlluH;

* COBpPEMEHHOH DIJIEKTPOHHO-BBIUUCIUTEIBHONW, TEICKOMMYHUKAIMOHHON |
KOIUPOBAIBHO-MHOKHUTEIBHOW TEXHUKOW M HEOOXOJIMMBIMU MPOTPAMMHBIMU
POYKTaMU;

* PEMOHTOM U CEpPBUCHBIM OOCIYy)KMBaHMEM TEXHUKHM U 000pYyJI0BaHUsA
OMOIIMOTEKH;

* OMOIMOTEYHOM TEXHUKOW M KaHUEISIPCKUMHU MPUHAITICKHOCTSIMH.

4.4. 1llxona co3maeT yCIOBHS AJSl COXPAHHOCTH ammaparypbl, 00OpyIOBaHUS U
UMYIIECTBA OMOIHOTEKH.

4.5. OTBETCTBEHHOCTh 32 CHCTEMATHYHOCTh U KauyeCTBO KOMIUJIEKTOBAHUS
OCHOBHOro (¢oHIa OuOIMOTEKH, KOMIUIEKTOBaHHWE ydeOHoro (¢oHma B
COOTBETCTBHUH C (peiepaibHBIMH MEPEUHAMU YUEOHUKOB U Y4EeOHO-METOUIECKIX
U3JIaHuil, Co3/1aHne HEOOXOIMMBIX YCIOBUM ISl ACSITENIHOCTH OUOIMOTEKN HECET
JUPEKTOP LIKOJIBI B COOTBETCTBUM C YCTaBOM IIKOJIBL.

4.6. PexxuM paOOThl HIKOJIBHOW OMOIMOTEKW ompesensercss OubianorekapeM B
COOTBETCTBHH C NMPABUIIAMU BHYTPEHHETO PACTIOPSAKA IIIKOJIbI.

4.7. Koutponr 3a QoHgom OubOIuMoTeKn (MaTepHallaMd SKCTPEMUCTCKOTO
XapakTepa), SIEKTPOHHBIMH JOKYMEHTaMH, HWHTEpHET-cailTaMu (JOCTyl K
KOTOPBIM BO3MOKEH C KOMIIBIOTEPOB, YCTAaHOBJICHHBIX B OHOIMOTEKE) U
HuTepHeT-pecypcaMu  OCYIIECTBISIET WHXKEHEpHas CiIyX0a IIKOJIbl (IOCTyI
3a0JIOKUPOBAH (PUIBTPOM).

4.8. OcymecTBisieTcs cuUcTeMaTH4eckoe WHGOPMUPOBAHHWE YHTATENeH O
JESITEIIbHOCTH OMOIMOTEKH, B TOM UKCIIE Yepe3 IKOIbHBIN CaT.

5. YnpapieHnue, ITATHI

5.1. YnpaBieHue MKOIbHON OMOIMOTEKOM OCYIIECTBISETCS B COOTBETCTBUH C
3aKOHOJIaTeNbCTBOM Poccuiickoit denepannivi U Y CTaBOM IIKOJIBI.

5.2. OO1iee pyKOBOJICTBO JACSITEIBHOCTHIO MIKOJIBbHON OMOIMOTEKH OCYIIECTBIISIET
JUPEKTOP LIKOJIBI.

5.3. PyKoBOJCTBO MIKOJBHON OMOJMOTEKONM OCYIIECTBISIET OMOIMOTEKAPH,
KOTOpBI HECeT OTBETCTBEHHOCTb B TPEJENax CBOEM KOMIIETEHUUHU Nepes
OOIIECTBOM U AUPEKTOPOM IMIKOJIbI, OOYYAIOIIMMHUCSA, UX POAUTEISAMHU (MHBIMU
3aKOHHBIMM MPEICTAaBUTEISIMU) 33 OPraHU3alMI0 U PE3YyJbTaThl NEATEIbHOCTH
HIKOJIbHOW OMOJMOTEKHM B COOTBETCTBUHU C (YHKUHMOHAIBHBIMH OOSI3aHHOCTSIMH,
IPEyCMOTPEHHBIMH KBaJTU(PUKAIIMOHHBIMU TPEOOBAHUSMH, TPYAOBEIM JIOTOBOPOM
Y YCTaBOM IIKOJIBI.

5.4. bubnuorekapb pa3pabaThiBa€T W NPEACTABISET AUPEKTOPY MLIKOJbI Ha
YTBEPKJICHUE CIAEAYIOIINE TOKYMEHTHI:

a) MOJIOKEeHHEe 0 OMOJIMOTEKe, MpaBuja MOJIH30BaHUS OUOIMOTEKOM;

0) MJIaHOBO-OTYETHYIO IOKYMEHTAIUIO.

5.5. [opsiiok KOMIUIEKTOBAaHUS MITaTa MIKOJbHOW OMOIMOTEKH perjlaMeHTHPYeTCs
yYCTaBOM HIKOJIBI.

5.6. B mensx oOecneuenuss auddepeHnUpoBaHHON  pabOThl  MIKOJIBHOM
OMOIMOTEKH MOTYT BBOAMUTHCA JIOJDKHOCTH: 3aBEIYIOIMIMA  OMOIMOTEKOH,
OubIMOTEKAPH, EJAror-0udINoTeKaph.



5.7. TpynoBble OTHOIIEHUS PAOOTHUKOB IIKOJBHOM OWOJIMOTEKH U CpeIHEH
IIKOJIBI TPYAOBBIM JOTOBOPOM, YCJIOBHSI KOTOPOTO HE JOJKHBI MPOTUBOPEUYHTH
3aKOHOAATeNbCTBY Poccuiickont Denepannu o TpyAe.

5.8. llITaT OuOIMOTEKH U pa3Mepbl OIUIATHI TPYJa, BKIIIOYAs JOIJIAThl U HaJI0aBKU
K JOJDKHOCTHBIM OKJIaJlaM, YCTAHABIIMBAIOTCS B COOTBETCTBUU C ACHCTBYIOIIUMU
HOPMATUBHBIMU TMPABOBBIMU JIOKYMEHTAMU C Y4YE€TOM OOBEMOB U CIOXKHOCTH
pabor.

5.9.PaboTHukn OMOIMOTEKH JOJHKHBI PacrojiaraTh CBEJCHUSIMHU O 3alpeIIeHHBIX
KHUTaX M UHOM NEYaTHOM MNPOAYKLHWH, T.€. UMETh T'OCYJIAPCTBEHHBIN NEPEUYECHb
(CIMCOK) 3KCTPEMHUCTCKOM JIUTEPATYPHI.

6. IIpaBa, 00513aHHOCTH M OTBETCTBEHHOCTb.

Pabomnuku wikonvHou bubnuomexu umerom npaso:

a)  CaMOCTOSITEJIbHO BBIOMPATH (POPMBI, CpeacTBa U METOAbl OMOJIMOTEUHO-
MH()OPMAIMOHHOTO  OOCIIy’)KMBaHHA O0O0pa30BaTEIbHOIO W BOCIUTATEIBHOTO
MIPOIIECCOB B COOTBETCTBUU C LEISIMU U 33]]a4aMU, YKa3aHHBIMU B yCTaBE IIKOJIBI U
MOJIO’KEHUU O HIKOJIbHOM OMOJIMOTEKE;

0) NpPOBOAUTH B YCTAHOBJICHHOM MOpsJKe (HaKyJIbTaTUBHBIC 3aHSTHS, YPOKH H
KPY)XXKH  OuOIuoTeuHo-OubIuorpadmyeckux 3HaHUW U UHGOPMAIIMOHHON
KYJbTYPBHI,

B) PEKOMEHJIOBATh UCTOYHHKU KOMILJIEKTOBaHUSI MHPOPMAIIMOHHBIX PECYPCOB;
I) W3BIMAaTh W PEATU30BBIBATH JOKYMEHTHI M3 (OHIOB B COOTBETCTBHH C
MHCTPYKIMEHN N0 y4yeTy OubimoTeyHoro (poxpa;

J) OIpenensiTh B COOTBETCTBHM C TPaBWJIAaMHU TIOJb30BAaHUS IIKOJHHOU
OMOIMOTEKOM, YTBEPKIEHHBIMH AUPEKTOPOM IIKOJBI, W IO COTJIACOBAHUIO C
POIUTENBCKIM KOMHUTETOM WM TIONEYUTEIHCKUM COBETOM BHUABI U Pa3sMephl
KOMIIEHCAIUU yiiepoa, HaHECEHHOTO MOJIb30BaTENIMU OUOJINOTEKH;

€) BHOCHUTH MPEUIOKECHUS JTUPEKTOPY MIKOJIBI MO COBEPIICHCTBOBAHUIO OTLIATHI
TpyJa, B TOM 4HCJe HaA0aBOK, JOIUIAT U MPEMHUPOBAHUS PAOOTHUKOB OMOITHOTEKH
3a JIONIOJHUTENbHYIO PadOTy, HE BXOIALIYIO B KpPYI OCHOBHBIX OOS3aHHOCTEH
pabOTHUKOB OMOJIMOTEKH, MO KOMIICHCAITMOHHBIM MEPOIPHUSITHSIM, CBSI3aHHBIM C
BpEAHBIMH YCJIOBHUSMHU TpyAa (OuOnMOTEeYHAs TbUIb, MPEBBINICHHE HOPMAaTHBA
paboThI Ha KOMIIBIOTEPE);

) HUMEThb €XETOJHBIA OTIYCK B COOTBETCTBUU C JIOKAJIBHBIMA HOPMATHBHBIMU
aKTaMU;

3) OBbITh MPEACTABICHHBIMU K Pa3JIMYHBIM (OpMaM TMOOIIPEHUs, Harpagam u
3HaKaM OTJINYUS, PEAYCMOTPEHHBIM JJIs1 PAaOOTHUKOB 00pa30BaHus U KyJIbTYpHI,
M) Y4YacTBOBaTh B COOTBETCTBHHM C 3aKOHOAaTeNbcTBOM Poccuiickoit denepanuun
B paboTe OMOJMOTEUHBIX aCCOLMAIIUN U COFO30B.

Pabomnuxu 6ubnuomex 0os3amwi:

a) o0ecCmeYuTh MOJB30BATENSIM BO3MOXKHOCTH PaOOThl C HHGOPMAIMOHHBIMHU
pecypcaMu OUOIMOTEKH;

0) wuHpOpMHpPOBATH TOJIB30BATEIICH O BHJAX IMPEIOCTABISIEMBIX OHOIHMOTEKOM
YCIIYT;

B) 00ecrneyuTh HAyYHYIO0 OpraHu3aiuio (POHIOB U KaTaJlOTOB;



r) ¢opmupoBath GOHABI B COOTBETCTBUHU C YTBEPXKACHHBIMU (heaepaibHbIMU
NEpPeYHs MU  y4eOHBIX H3JaHMM, 00pa30BaTEIbHBIMU MPOrpaMMaMHu IIKOJbI,
UHTEpecaMH, NOTPEOHOCTSIMU U 3alpocaMy BCEX MEPEYUCICHHBIX BBIIIE
KaTeropuy IoJab30BaTelIeH;

J)  COBEPIICHCTBOBaTh HMH(POpMaIIMOHHO-OMOIOrpaduyeckoe U OUOIUOTEUHOE
oOCJTy>KMBaHHE MOJIb30BaTENCH;

e) obecrneynBaTh COXPAHHOCTb HUCIOJB30BAaHUS HOCUTENEH WHGOpPMAIUU, HUX
CHCTEMAaTH3alNIO, Pa3MEIICHUE U XPaHEHHE,

k) o00ecrmeunBaTh peuUM PabOTHI MKOJILHOW OMOIHOTEKH;

3)  OTYMUTHIBATHCS B YCTAHOBIIEHHOM IOPSJIKE MEpel AUPEKTOPOM IIKOJIBL;

M) TIOBBIIIATH KBATU(DUKAIIHIIO;

K) Oubnmnortekaph (memaror-OMOIMOTEKaph) €XEKBAPTAJIBLHO MPOBOJUT CBEPKY
uMeronmxcs B QoHgax OHOIMOTEKH JOKYMEHTOB ¢ DenepalbHBIM CIHUCKOM
HKCTPEMHUCTCKUX MAaTEpUajoB, H3bIMAET MX U3 000poTa OMOIMOTEKH, BENET
KypHas cBepok ¢oHaa O6ubnnorexku ¢ denepajbHbIM CIHCKOM 3KCTPEMHCTCKHX
MaTepHasoB.

7. IlpaBa u 00SI3aHHOCTH MOJIb30BaTe /el OUOJINOTEKH

llonvzo6amenu oubIUOMEKU UMEIOM NPABO.

a) TMoJydaTh TOJHYKH HWHPOpPMAIMIO O cocTaBe OubmuoreyHoro (oHxa,
nH(GOPMAIIMOHHBIX PECYpCcax U MPEAOCTaBIsIeMbIX OMOIMOTEKON yCIyrax;

0) MOJB30BaTHCS CHPABOYHO-OUOIMOTrpaUUECKUM armnapaToM OUOINOTEKH;

B) TMOJyYaTh KOHCYJIHTAIIMOHHYIO TIOMOIIb B TMOHMCKE W BBHIOOPE HCTOYHHKOB
uH(popmanuu;

I) T0Jy4aTb BO BPEMEHHOE IOJIb30BaHUE HAa A0OHEMEHTE U B YMTAIBHOM 3ajie
NeYaTHbIE U3/1aHUA U IPyTUe UCTOYHUKU UHPOpMAIIHH;

1) TMPOAJEBaTh CPOK MOJb30BaHUS JOKYMEHTaMH;

€) TmojydaTb  TEeMaTH4YecKHe, dakrorpaduueckue, YTOUHSIIOIIUE U
oubnuorpaduyeckue crpaBku Ha OCHOBE (hoHIa OUOITMOTEKH;

) Y4acTBOBATb B MEPOIPHUATHIX, IPOBOJAUMBIX OMOINOTEKOM;

3)  oOpamarbcs s pa3peieHus: KOHGIUKTHON CUTYalluH K TUPEKTOPY HIKOJIBI.

Tlonvzo6amenu wikoabHOU OUOTUOMEKU 00A3aHbL:

a) coOJroaaTh MpaBUiia MOJB30BAHUS IIKOJIBHOU OUOINOTEKOM;

0) OepexHO OTHOCUTHCS K MPOU3BENCHUSIM Te4aTH (HE BBIPHIBATh, HE 3arudaTh
CTpaHMII, HE JIeJIaTh B KHUTAX IMOAYCPKUBAHUS, IOMETKH), HHBIM JOKYMEHTAM Ha
Pa3IMYHBIX HOCHUTEIISIX, 000PYA0BaHUIO, MHBEHTAPIO;

B) TOIJEPKHBATh TOPSAIOK PACCTAHOBKH JIOKYMEHTOB B OTKPBITOM JIOCTYTIC
OMOMMOTEKH, PACTIOIOKEHUS KAPTOUYEK B KaTAJIOTaXx U KapTOTEKax;

r) TIOJIb30BaThCS IIEHHBIMU ¥  CIPAaBOYHBIMUA JIOKYMEHTaMHU TOJBKO B
ITOMEIIEHUN OMOIMOTEKH;

n) yOemuThcs MpU TMONYYCHUH JOKYMEHTOB B OTCYTCTBUU Je(EKTOB, a MpuU
oOHapykeHun TnpouHpopmupoBath 00 3ITOM  paOOTHHMKA  OUOIMOTEKH.
OTBETCTBEHHOCTh 32 OOHAPY)KEHHBIE JEPEKTHl B CAAaBA€MbBIX JTOKYMEHTaxX HECET
MIOCIICTHAN TT0JIb30BaTENb;

€) BO3BpallaTh JOKYMEHTHI B IIKOJbHYIO OMOIMOTEKY B yCTaHOBJICHHBIE CPOKH;



) 3aMEHSTh JOKYMEHTHI IIKOJILHOW OMOIMOTEKH B CiIy4ae WX yTpaThl WU
MOpYH UM PABHOIICHHBIMH;

3) M) MOJIHOCTBIO PACCUUTATHCS C MIKOJHbHOW OMOIMOTEKOM 10 HCTEYCHUH CPOKa
oOy4eHus WK pabOThI B IIKOJIE.

Tlops0ok nonv306arnus WKOJILHOU OUOIUOMEKOLL.

a) 3amuch B IIKOJbHYIO OHOMMOTEKY OOYYalOIIUXCS TMPOU3BOAUTCA IO
CIIMCOYHOMY COCTaBYy KJacca, MeJarorn4eCKuX W WHBIX PAOOTHHKOB INKOJIBI - B
VUHJIMBUIYAIGHOM TIOPSJAKE, pOAWTENCH (MHBIX 3aKOHHBIX TNIPEICTaBUTEIICH)
OOYYaroIINXCsl — IO TACIOPTY;

0) mepeperucTpaiusi MOJIb30BaTeled MIKOJILHON OUOIMOTEKH MPOU3BOIUTCS
€KEr0JTHO;

B) JOKYMEHTOM, MOJATBEPKAAIOIIMM TIPAaBO  IIOJIb30BAaHUS  OUOIMOTEKOMH,
SIBIIICTCS] YUTATEITBCKUI POPMYIISIp;

I) YUTaTeNbCKU  QopMysip QUKCHpPYeT JaTy BBIAAYd  IOJIb30BATEIIIO
JIOKyMEHTOB U3 (hoHa OUOIMOTEKH U MX BO3BPAILIEHUS B OUOIHOTEKY.

Ilopsook nonvzosarus aboHeMeHmom:

a) TOJH30BATEIM UMEIOT MPABO MOJYYUTh HAa JOM U3 MHOTOTOMHBIX M3JIJaHUM HE
0oJiee TBYX JOKYMEHTOB OJHOBPEMEHHO;

0) MaKCHMaJIbHbIE CPOKH MOJIb30BAHUS IOKYMEHTAMU:

— Y4eOHUKH, y4eOHbIE TOCOOUSI — YyUEOHBII ToJI;

— HAy4YHO-TIOMYJIsIpHasi, MO3HaBaTeJIbHAsA, XYJI0KECTBEHHasi nuTeparypa — 14
JTHEH;

— MEPUOANYECKUE U3AaHus, U3JaHuUs MOBBIIIEHHOTO cpoca — 7 JTHEH;

B)  IOJB30BATEIM MOTYT MPOJJIUTH CPOK MOJIb30BAHMS JTOKYMEHTaMHU, €CIU Ha
HUX OTCYTCTBYET CIPOC CO CTOPOHBI APYTUX MOJIb30BaTEIICH.

Tlopsiook nonv306anus YUMANbLHLIM 3A10M:

a) MOKYMEHTHI, TIpeIHa3HAYCHHbIC IS pabOThl B YMTAJIBHOM 3ajie, HAa JOM HE
BBIJIAOTCS;

0) SHIMKIIONIEANH, CIIPABOYHUKH, PEIKUE, IIEHHbIE U UMEIOIINECS B €IMHCTBEHHOM
AK3EMILISIPE JTOKYMEHTBI BBIJIAKOTCS TOJIHKO JJ1s1 pa0OThI B YUTAIBLHOM 3aJIe.

Ilopsiook pabomvi ¢ KOMNBLIOMEPOM, PACNOJIONHCEHHBIM 8 OubIUOmeKe.

a) paboTta ¢ KOMIBIOTEPOM NPOU3ZBOAUTCA MO TrpaduKy, YTBEPKICHHOMY
PYKOBOJUTENIEM 00pa30BaTEIBLHOTO YUPEKICHUS M B MPUCYTCTBHH COTPYIHHUKA
OMOJIMOTEKU;

0) mo BceM BompocaM noucka uHpopmanuu B MHTEpHETE MOIB30BATENb AOJKEH
oOpataThCs K pabOTHUKY OMOIMOTEKH;

B) 3ampelnaercs oOpaiieHue K pecypcam MHTepHeTa, npeAnoiaraionmM omiarTy;
r) 3ampemaercs — oOpamieHue K  pecypcam  MHTepHer,  coaepiKaium
HKCTPEMUCTCKUI XapakTep;

1) paboTa ¢ KOMIIBIOTEPOM IMPOU3BOJUTCS COTJIACHO YTBEP>KICHHBIM CaHUTAPHO-
TUTUEHUYECKUM TPEOOBAHHUSM.



